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Moodboard
What is the purpose and uses for a 

moodboard?

To provide a visual feel for an idea.

Content (items) of a moodboard

• Colours

• Textures/Fabrics

• Images/Pictures/Photos

• Text/keywords

• Fonts

• Title

Software used to create a moodboard

• Desktop publishing software

• Digital graphics software

Hardware used to create a moodboard

• Mouse

• Keyboard

• Scanner (Digitise the moodboard)

• Graphics tablet/touch screen

Hardware used to view a moodboard

• Monitor

• Printer

• Touch screen



• Items can also be referred to as content you 

would see in a moodboard.

• You can include generic or specific items for 

this question.

The answer to this question is made up of two 

parts:

• 1st mark is to identify the purpose and 

uses of a moodboard.

• 2nd mark is to apply to use of a 

moodboard to the scenario which is a 

comic and animation series.

The answer to this question is made up of two 

parts:

• 1st mark for identifying the hardware 

required to make it digital. 

• 2nd mark is to identify how this hardware 

will make the moodboard digital. 

Practice questions



Mind Maps
What is the purpose and uses for a mind 

map?

To generate ideas when planning the 

development of a media product using a 

central theme linked to nodes and sub-nodes. 

Content (items) of a mind map

• Central idea/theme

• Nodes

• Sub-nodes

• Arrows

• Lines

• Keywords

Software used to create a mind map

• Desktop publishing software

• Mind map software

Hardware used to create a mind map

• Mouse

• Keyboard

• Scanner (Digitise the mind map)

• Touch screen

Hardware used to view a mind map

• Monitor

• Printer

• Touch screen



• What is the purpose of a mind map?

• Why is this useful in a ‘first meeting’?

• Who will look at this mind map?

• Who needs the mind map?

Practice questions



Visualisation Diagram
What is the purpose and uses for a 

visualisation diagram?

To create a visual representation of what the 

final product may look like.

Content (items) of a visualisation diagram

• Title

• Colours

• Image/Photo/drawing

• Logo/Graphic 

• Fonts/Font size/Font style

• Annotations/Labels

• Text/Content

Software used to create a visualisation diagram

• Desktop publishing software

• Graphics software

Hardware used to create a visualisation diagram

• Mouse

• Keyboard

• Scanner (Digitise the visualisation diagram)

• Graphics tablet/Touch screen

Hardware used to view a visualisation diagram.

• Monitor

• Printer

• Touch screen



Practice questions

• List four items found in a visualisation diagram.

• The items listed can be generic or specific to the scenario.

• For example, you may identify a photo specific to the event.

In your answer consider:

• What is the purpose of a visualisation diagram?

• What product is being planned? (Read scenario)



Storyboard
What is the purpose and uses for a 

storyboard?

To create a sequences of scenes that illustrate 

movement. 

Content (items) of a storyboard

• Timings

• Scene numbers

• Scene content

• Location

• Lighting

• Camera angles/movements/shots

• Audio

Software used to create a storyboard

• Desktop publishing software

• Graphics software

Hardware used to create a storyboard

• Mouse

• Keyboard

• Scanner (Digitise the storyboard)

• Graphics tablet/Touch screen

Hardware used to view a storyboard

• Monitor

• Printer

• Touch screen



The answer to this question is made up of two parts:

• 1st mark is to identify the purpose and uses of a 

storyboard.

• 2nd mark is to apply to use of a storyboard to the 

scenario which are several short 30 second films.

In your answer consider:

• Why will it help the film crew?

• Why will it help the director?

• Why will it help the person operating the camera?

In your answer consider:

• Why are scene numbers important? Why will this help 

the production team?

• Why will the scene numbers help the editor once the 

filming has taken place?

In your answer consider:

• Why will it help the film crew?

• Why will it help the director?

• Why will it help the person operating the camera?

• Why will it help with the use of lighting during 

production?

Practice questions



Script
What is the purpose and uses for a script?

To create a narrative that helps the director plan 

the production of a media product such as a 

film.

Content (items) of a script

• set or location for the scene 

• direction (e.g. what happens in the scene)

• shot type 

• camera movement 

• sounds (e.g. for actions or events) 

• characters 

• dialogue (e.g. intonation, loudness, emotion) 

• formatting and layout.

Software used to create a script

• Word processing software

Hardware used to create a script

• Mouse

• Keyboard

• Scanner (Digitise the script)

• Touch screen

Hardware used to view a script

• Monitor

• Printer

• Touch screen



Practice questions

• Read the script

• Make sure you don’t get confused by dialogue and sound effects.

• Dialogue is a speaking part and not a sound effect.

• Read the script

• Look for INT and EXT – these are used to define locations.

• Non-speaking means no dialogue.

• How will it impact the camera operator?

• How will it impact the quality of the scenes?

• Context – how will it impact the animation?



Client requirements
What is a client brief?

This could be a discussion, written brief, script 

or specification which outlines what the client 

expects from the development of a media 

product. 

Interpretation of a client brief.

An interpretation of a client brief requires a media 

producer to generate a set of their own visual ideas 

that will help to achieve an effective media product 

and still meet the requirements stated by the client.

The following considerations need to be made when 

interpreting a client brief:

• Purpose

• Theme

• Style

• Genre

• Content

Timescales for production

The timescales can vary depending on the client 

requirements or their target audience. Timescales are 

often made explicit in the brief.



Practice questions

• Read the client brief

• Look for a specific mention of items that might be required for the design 

phase.

• Read the client brief.

• Look for timescales/deadlines for completing different stages of the 

development phase.



Research analysis
What is meant by research?

To look into and study of materials and sources in 

order to establish facts and reach new conclusions.

What is a primary source?

A document or other material that provides first-hand 

information and were created at the time of the event 

being studied. Examples of primary sources include:

• Questionnaires

• Interviews

• Surveys

• Observations

• Diaries

• Photographs.

What is a secondary source?

A secondary source is one that was written after an 

event or development has occurred. Examples of 

secondary sources include:

• Biographies

• Books

• Articles

• News reports



Practice questions

• Which method can they use to gather first-hand 

information?

• Who would they ask for a response?

• What might they ask them?

The specification covers two types of research –

primary and secondary research. Which one is it?

Based on your response to the previous question, 

which other method will allow them to find out about 

a customers shopping habits?



Work plan
What is the purpose of a work plan?

Work plans are used to plan a schedule for 

production and the order in which activities will be 

completed.

Items found in a work plan.

• Tasks

• Activities

• Milestones

• Contingencies

• Timescales

• Resources

• Workflow 

Software used to create a work plan.

• Spreadsheet software

• Project management software.

Hardware used to create a work plan.

• Mouse

• Keyboard

• Scanner (Digitise the script)

• Touch screen

Hardware used to view a work plan.

• Monitor

• Printer

• Touch screen



Practice questions

In your answer consider:

• What does workflow mean?

• Why is it important in a work plan?

List two other items found in a work plan. 

Don’t mention milestones or activities!

In your answer consider:

• What does workflow mean?

• Why is it important in a work plan?

In your answer consider:

• What does contingency mean?

• Provide an example to support your answer.



Target audience
What is meant by target audience?

A particular group at which a product such as a 

film or advertisement is aimed:

Categories of target audience

• Gender 

• Age 

• Ethnicity 

• Income 

• Location 

• Accessibility

How can target audience influence the design and 

layout of a media product?

If a product to promote healthy eating was 

developed, the design and layout would vary 

depending on the age of the audience.

• Younger audience – bright colours, higher ratio 

images to text, basic language that is easy to read 

and understand.

• Older audience – more of an even balance of text 

and images, language may become more 

advanced as it can be read and understood by the 

audience.



Practice questions

In your answer consider:

• Why might location of the audience change the 

way it’s marketed?

• What about the six cities the event is taking place 

in? 

• How can it be advertised for people who live 

outside of these cities?

In your answer consider:

• It’s a sports drink designed for athletic adults –

who should it target? Who should it not target?



Health and Safety 
Why should health and safety be considered 

when creating a media product?

To provide guidance on how to protect the safety, 

welfare and health of any person that contributes 

to the creation of a media product.

Health and safety measures:

Risk assessment

• To check what safety issues that may occur 

when filming for example.

• To identify measures to be taken and to 

minimise the risks.

Location recce

• Look at the location and see what needs to be 

filmed.

• Look at film location to check camera shots

• Check noise level.

• Look at lighting issues and to know what 

equipment is needed.

• Check for hazards so that the risk assessment 

can be completed.



Practice questions

In your answer consider:

• What will they look for on the location recce?

• Why would they look at this?

In your answer consider:

• What is the purpose of a risk assessment?

• Why is it needed?



Legislation for assets
What is an asset?

A component that can be added to a media 

product. Examples of assets include: images, 

videos, text and sound.

What is copyright?

• Legislation that protects work of the original 

creator.

• Developers need to request permission if they 

wish to use it.

• No permission to use copyrighted material 

leads to copyright infringement which can lead 

to a fine.

What is a trademark?

• Companies can use a trademark to own the 

intellectual property rights on a name or 

product.

• They can take legal action against who uses the 

name without permission.

• This is designed to protect the brand and stop 

other people making money from it. 



Practice questions

In your answer consider:

• If it’s copyrighted material by someone else but 

they’re not sure whether they can use it?

• If it’s copyrighted material that they can use – then 

what should they do ensure it protects the original 

creator?

In your answer consider:

• What is the purpose of a trademark?

• Why is it needed?



Legislation for production
Data protection

The Data Protection Act is a piece of legislation 

that is designed to keep users data safe, secure, 

accurate and for only as long as they need it.

Privacy issues

The use of technology can cause a number of 

privacy concerns to arise. For example, websites 

collecting data about customers based on their 

recent purchases/browsing behaviour. 

Defamation 

The action of damaging the good reputation of 

someone through slander and libel. Slander is a 

spoken statement whereas libel is written. 

Classification and Certification

Classification and certification means a motion 

picture content rating system designated to classify 

films with regard to suitability for audiences. These 

can be applied to other media products such as 

video games which fall under a different regulatory 

body.



Practice questions

Which piece of legislation helps to protect users data?

In your answer consider:

• What do they need to do with the data?

• What data do they need?

• How can the website keep personal date safe?

In your answer consider:

• What do users need to have to ensure that they are 

the only ones who can access that data?

In your answer consider:

• What is meant by defamation?

• Who is affected by this?



File formats
What is a file format?

The structure of a file that tells a program how to 

display its contents.

Static image file formats

• JPG – Common digital graphic format, low file size, 

can lose quality.

• PNG – Web based graphics which supports 

transparency.

• TIFF – High quality print graphic, high file size. 

Moving image file format

• GIF – Moving image file format in animation and 

films.

• MP4 – Used for viewing content on online sharing 

platforms.

• AVI - Used for watching content on a HD TV or 

computer.

• WMV - Used for viewing content on online sharing 

platforms.

Audio file formats

• MP3 - This format is very popular for all mobile 

audio-playing devices.

• WAV – Impractical for portable devices and 

streaming due to large file size.



Practice questions

In your answer consider:

• Which video file format is suitable to be viewed on 

a TV?

• Why would this file format be suitable?

In your answer consider:

• Which video file format is suitable to be viewed on 

the internet?

• Why would this file format be suitable?

A comic is a document containing still graphics that 

can be viewed online – which file format would be 

suitable for this?

A webisode is a joint term for a “web episode”. 

Which file format will support a web-based moving 

image animation?



Compression

What is compression?

A method of reducing the size of a file so it can 

save on storage space or use less bandwidth when 

transmitted over a network (e.g. via e-mail)

Lossy compression

• Permanently reduces data.

• Significantly reduces the size of the file.

• The file becomes irreversible which means it cannot 

be changed.

Lossless compression

• Uses an algorithm to group similar data together so 

it can be restored.

• The quality of the is maintained.

• It will reduce the size of the file.

• The file is reversible which means it can be still be 

changed. 

File properties

Files will store information that can be changed to 

repurpose the file. Common examples of file 

properties include: file format, resolution, colour 

depth, duration, HD/SD etc. depending on the file 

type. 



Practice questions

A podcast is an audio-based product that needs to be 

accessed on a tablet computer – which file format is 

suitable for this?

In your answer consider:

• What does lossless compression do to a file?

• What impact does it have on the file?

Name two methods that will enable the file size to be 

reduced. 



Create and Review

Reviewing pre-production documentation

• You will be expected to answer a 12-mark question 

which provides you with a pre-production document 

you need to critically analyse.

• There is no one way of doing this but a good 

approach would be: Two strengths, two weaknesses 

and two improvements.

Creating pre-production documentation

• In the examination, expect one or two questions 

at which you have to create a pre-production 

document from scratch.

• Pre-production documentation includes: 

moodboard, mind map, visualisation diagram 

and a storyboard.

• You may also be expected to create a work plan.

Remember the contents

• Before you start the question, it may be worth 

noting down all the items typically found in that pre-

production document. 

• This can act as a checklist so you know what to 

include.



Practice questions

Font

Although you’re not provided with 

text. In a moodboard, you’re 

expected to identify text such as 

font style, size and colour and justify 

your choice.

Text

What information should be 

included in the product about life in 

roman Britain?

Images

You do not need all the images 

provided. There are images that can 

be considered irrelevant to the 

theme and should be discarded.

Colours

What colours are associated with life in roman 

Britain?

What colours will make the interactive 

presentation stand out?

Sound

This can be made into a digital moodboard. 

Could it include:

• Sound effects linked to roman Britain?

• Background music linked to roman Britain?

• Could a voice over artist be added that will 

provide information to the audience in 

audio form?



Practice questions

Recognisable diagram structure

• Make sure it’s the typical layout 

of a mind map.

• It should include a central 

theme, with nodes and sub-

nodes linked to it.

Relevant content

It’s important the nodes and sub-

nodes contain information relevant 

to the scenario.

In this example it should include 

Content relevant to healthy eating

Content relevant to product

You should include content relevant 

to the product being created.

In this example, it’s a webpage so it 

should include information such as 

homepage, links, navigation etc..

Nodes and sub-nodes

There should be nodes coming from 

the central idea. Sub-nodes should be 

linked to the nodes to provide more 

information about the product. 

Suitable detail/annotation

The annotation will help to display 

some visual ideas about the product. 

This is something you would normally 

do when completing coursework. 

How to achieve Level 3 mark band

• Clear structure with logical 

connections.

• Content is relevant to context and 

product (in this case the 

webpage)

• Detail is clear and understandable.



Practice questions

Layout

• Make sure its like the product it’s 

intended to be.

• In this example, it should look

like an interactive book cover.

Content

In the example of the book cover:

• Title

• Images

• Author

• Use/Inclusion of images and  

relevant items

Layout

• Effective use of white space – the 

space between the content.

• Location of elements – where

should be relevant to the

product.

Fitness for purpose

• Colour schemes – defining the 

background and foreground 

colours.

• These should be influenced by 

target audience.

Fitness for purpose

• Font style

• Font size

• Font colours

• These should be influenced by 

target audience.

Annotations

• This should aid final development.

• If someone else was to create a 

digital version would they be able 

to follow it. 



Practice questions

Number of scenes

• Complete each panel (box) 

provided and make a note of their 

scene numbers.

Timings

• Add clear timings (in secs) to each

panel.

• Check the duration of the planned 

product.

• For example, this one is 30 seconds 

long so don’t over or under on the 

timings.

Scene content

• This will be the actual drawing 

themselves. 

• You may support the drawings 

with commentary using the lines 

provided below.

• This might be useful if you’re not a

confident drawer.

Camera shots/angles/movements

• It will be useful if you added what 

camera techniques have been used but 

these can also be inferred from the 

drawing. 

• Camera type (e.g. a virtual camera)

Lighting

• Types (low-level, high-level or natural 

lighting?)

• Direction of the light (e.g. shining 

towards someone's face)

Sound

• e.g. dialogue, sound effects, ambient 

sound, music

Location

• INT – Indoor. EXT - Outdoor

Title

• Font size, colour, style.

• Use of effects, transitions, fade and hide.

Tip: You don’t have to include every 
technical aspect.



Practice questions

Task

• The main task is to publish the 

book. How long will it take?

Workflow

Ensure each activity is listed in the 

order it’s expected to be completed.

Activities

• What activities need to be 

completed in order for this book 

to be published?

• How long will each activity take?

Other considerations

Depending on the question you may 

also consider:

• Milestones

• Contingencies

• Resources



Practice questions

Who is the target audience?

• Who will use this document?

• Sometimes the question will

explicitly state who it’s for? (i.e. 

graphics artist)

Strengths

• Identify two strengths to this 

moodboard.

• Why are they strengths?

• Why will it help the production 

team to create a product?

Weaknesses

• Identify two weaknesses to this 

moodboard.

• Why are they weaknesses?

• Why will it hinder the production 

team when creating a product?

Improvements

• Use both weaknesses and 

identify how they can be 

improved?

• Why will this improve the

moodboard?



Practice questions
Extra space……….



Practice questions

Who is the target audience?

• Who will use this document?

• Sometimes the question will 

explicitly state who it’s for? (i.e. 

graphics artist)

Strengths

• Identify two strengths to this 

mind map.

• Why are they strengths?

• Why will it help the production 

team to create a product?

Weaknesses

• Identify two weaknesses to this 

mind map.

• Why are they weaknesses?

• Why will it hinder the production 

team when creating a product?

Improvements

• Use both weaknesses and 

identify how they can be 

improved?

• Why will this improve the mind 

map?



Practice questions
Extra space……….



Practice questions

Who is the target audience?

• Who will use this document?

• Sometimes the question will 

explicitly state who it’s for? (i.e. 

graphics artist)

Strengths

• Identify two strengths to this 

visualisation diagram.

• Why are they strengths?

• Why will it help the production 

team to create a product?

Weaknesses

• Identify two weaknesses to this 

visualisation diagram.

• Why are they weaknesses?

• Why will it hinder the production 

team when creating a product?

Improvements

• Use both weaknesses and 

identify how they can be 

improved?

• Why will this improve the 

visualisation diagram?



Practice questions
Extra space……….



Practice questions

Who is the target audience?

• Who will use this document?

• Sometimes the question will 

explicitly state who it’s for? (i.e. 

graphics artist)

Strengths

• Identify two strengths to this 

storyboard.

• Why are they strengths?

• Why will it help the production 

team to create a product?

Weaknesses

• Identify two weaknesses to this 

storyboard.

• Why are they weaknesses?

• Why will it hinder the production 

team when creating a product?

Improvements

• Use both weaknesses and 

identify how they can be 

improved?

• Why will this improve the 

storyboard?



Practice questions
Extra space……….



Low stakes testing

Topic 1 2 3 4 5 6 7 8 9 10

Moodboard

Mind maps

Visualisation diagram

Storyboard

Script

Research analysis

Work plan

Legislation

File formats

Instructions

• Attempt every multiple choice quiz 

listed below.

• Record your results in column 1

(Attempt 1)

• In the lead up to your examination, 

repeat the process and keep 

recording your scores.

• Hopefully you will make 

improvements every time you 

complete it!

Quizzes:

• Moodboard

• Mind map

• Visualisation diagram

• Storyboard

• Script

• Research analysis

• Work plan

• Legislation

• File formats.


